Heading Styles
	
There are two different ways to customize your Heading Styles.
First Option
Change the font in this sentence to Impact, size 18, bold, and Blue. With the sentence selected, under Styles, right click Heading 1 and Update Heading 1 to Match Selection. Then follow the instructions below.
Apply the Heading 1 Style to this sentence
Apply the Heading 1 Style to this second sentence
Apply the Heading 1 Style to this third sentence
Apply the Heading 1 Style to this fourth sentence

Second Option
Under Styles, right click Heading 2 and choose Modify. Change the font to Times New Roman, size 14, choose Underline, and make the colour RED. Click OK. Then follow the instructions below.
Apply the Heading 2 Style to this sentence
Apply the Heading 2 Style to this second sentence
Apply the Heading 2 Style to this third sentence
Apply the Heading 2 Style to this fourth sentence

Note that, when you change a Heading Style after you have used it, it will automatically change all of your designated Headings. Try this… Right click Heading 2 and choose Modify. Leave the font as Times New Roman, size 14, but change the font to Bold and Italics, and change the colour to a colour of your choice. Click OK and see that all of your Heading 2s changed automatically.

Now place your cursor in the blank line below the title Heading Styles, go to the References tab and add a Table of Contents.

For your last step, place a Page Break in front of the sentence ”Change the font in this sentence to Impact, size 18, bold, and Blue. Right click Heading 1 and Update Heading 1 to Match Selection”. Now go back and Update your Table of Contents. Your correct page numbers will change automatically.
